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MyDMS 1.0

A comprehensive Document Management
System for every industry
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BUSINESS

w CERTIFIED

. Part of group of companies with business interests
. Manufacturing
. Construction
. Financial Services
. Media and Hospitality
. Information Technology

. Automatic is SAP Business One (SAP B1) Partner

. Automatic is Microsoft Partner and on its way to become Microsoft Small

Business Partner
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What is MyDMS 1.0 Autiz:matic

MyDMS 1.0’s fully customizable interface enables a company to maintain
documents as per company specific requirements. It is a simple, cost effective
and easy to use solution for your document management requirement: Easy,
secure, share, track and manage the documents and records your organization

depends on.

x

Login ID storesl

Password Akt ok ok ik
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MyDMS 1.0: Functions at a glance  [m\S LS Ad s aE=1d [

I

 Setup e Document Related Activities
e Company Information e Maintain Document Record
e Find — Access — Open Document
o Administration e Check Out / Check In Document
e Document File Extensions
e User Groups o Search Document
e Users e Conditional Search
e User Authorization * General Search
e User Permissions
e User Allowed File Extensions * Reports
* Flex Reports
e Customization e User Login / Logout History
e Document Library e Document Access History

e Document Cabinet

e Document Drawer

e Document Folder

e Document Category
e Document Meta Tags
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MyDMS 1.0: Preview - Utéimatic

m Azhvini b agnets Private Limited

] i IMDEMT MO INDEMT DATE FREPARED BY CHECKED BY APPROVED BY
=) STORES DOCUMENT LIBRARY “INDENT 0 (1./01 /2003 AR MET

=8 vEAR 200708
=@ APRIL 2007
=-{] FACTORY

Tree Structure of Document Storage
Document Library
Document Cabinet
Document Drawer
Document Folder
Document Category wise Document

A
Wigw Doc Record

5

Delete Doc Record

=y

Doc Properties

i

Check Qut Doc

E

Edit Doc Fecord

o

View Document

b

Check In Doc | ‘
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MyDMS 1.0: Menus Autiz:matic

Setup Search
Company Information Conditional Search
Administration General Search

5 ¢ File Ext . Change Password
ocument rlie Extension Backup / Restore

User Groups Archive

Users Reports

User Authorization Flex Report
User Authorization System Report

Allowed File Extension
Permissions
Customization
Document Library
Document Cabinet
Document Drawer
Document Folder

Document Category User friendly menu driven
Document Meta Tags application and interfaces
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MyDMS 1.0: Master data

=k Company Details x| &k File Extensions x|
Marne Ilﬁ.shvini Magnets Private Limited Add I Maodify I Delete I HaVE I Cancel I Exit I
add i - i i
Fess |nchish, 93-b, Senapati Bapat Road File Ext. = -|
Description |TEXT FILES
Country India j State  |Maharashtra
City ~ Pin —
Pune nELEL Created By Systern AdrinistratoChanged By
Fax 0Z0-25658028 Phone |020-25655777
: Created On 300172005 Changed On
E Mail ampl2@vsnl.com
Website  |www.ashvinimagnets.com
&k User Groups x|
Rernarks
add I Maodify I Delete I HaVE I Cancel I Exit I
Save I Cancel “l Gr'u:-up_r'-.l..ame Systern Administration
Description  |systern administration
Created By Changed By
Created On 304012005 Changed On 30/01/2008 Created By changed By
Created On 30/01/2008 Changed On
Add I Maodify I Delete I Save I Cancel I
Under Group |STORES
Select User |STORES USER I
Login ID storesl & - 15 characters
Password dokdokkok 6 - 15 characters
Werify
User Raole User j
Created By Systern Adrinistratorhanged By Malntenance Of approprlate
Created On 30/01/2005 I:"Il\EII'II;IEIZI on master data and user data
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MyDMS 1.0: Master data

. User Authorization ﬂ

Sove | gancel |

Under G STORES
Under Group |STORES - nder Group |
Select User [STORES USER I o select all | Deselect all | Save | Cancel |
Login ID staresl Sr. No. Document Library | Authorization
User Role | User | 1| STORES DOCUMENT LIBRARY /
Select all Deselect all
Sr. Mo. Activity | Authorization
1|Add Document Cabinet v
2| Modify Docurnent Cabinet v Created By Changed By
3| Delete Docurnent Cabinet v Created On Changed On
4| Add Document Drawer v
i v
B cehmEn e oy ol User Allowed File Extensions x|
6| Delete Document Drawer v I
7| add Docurnent Falder W Add I Maodify I Delete I Sane I Cancel I Exit I
8| Modify Docurnent Folder v Under Group [STORES
9|Delete Document Folder v |
10| Add Docurnent Category v =k ?Et G |[STeIREs TSR |
11| Madify Docurnent Categaory v Lagin ID storesl
12| Delete Docurnent Category v User Raole ser ;I
13| Add Document v File Ext. |
14| Modify Document v
15| Delete Docurment o Sr. Mo.| File Ext | Description
16| Wiew Doc v 1(T=T TE=T FILE=
17|E Mail/Export Doc v 2D WORD DOCUMENT FILES
3|PPT POWER POINT PREZENTATIOM FILES
Created By Systermn AdministratcChanged By 4| =LS EXCEL WORKBOQOK FILES
Created On 30/01/2008 Changed On 3[RTF RICH TE<T FORMAT FILES
& PDF PORTABLE DOCUMENT FORMAT FILES

User friendly security
management for authorization
based secured document access.

Created By System Administratorhanged By

Created On 30/01/2005 Changed On
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MyDMS 1.0: Master data

Document Storage Tree Structure
Add I Modify I Delete I Save I Cancel I Exit I management

Marne STORES DOCUMENT LIBRARY
Cescription |[STORES DOCUMENT LIBRARY

&% Document Cabinet Details EI

—Map / Unmap Metwork Drive = =
Map | UnMap | add I Modify I Delete I Save I Zancel I Exit I
~Document Library Path In Library  |STORES DOCUMENT LIBRART -
P-Elth IE:"'-.Pal'lkaj\\-.DMS"\.DDCUI'I'IEI'ItS"'-.STORES ﬂr'l:ll.-'-.lse | Marme “EAR Z007-08
Description  [YE&R 2007-05
Mew | Create I
- Cocunnent Library Folder
- Created By STORES USER I Changed By
E:nPankahDMEYDocurmentshSTORES
Created On 30/01/2008 Changed Cn

Created By Systern Administratorhanged By

Created On 30/01/2008 Changed Cn

&k Document Folder x|
3 i = . .
¥ Document Drawer Details x| add I Modify I Delete I Save I cancel I Exit I

Add I Maodify I Delete I EaVE I Cancel I Exit I = .

In Library *|STORES DOCUMENT LIBRARY |
In Library *|STORES DOCUMENT LIBRARY In Cabinet *[vEaR z007-08
In Cabinet *|yEAR 2007-08 In Drawer *[APRIL 2007
Marme APRIL 2007 Do Manme FACTORY |
Description  |APRIL 2007 Cescription |FACTORY
Created By STORES USER I Changed By Created By STORES USER I Changed B
Created On 30/01/2003 Changed On Created On 30/01/2008 Changed on
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MyDMS 1.0: Master data AUT Cimatic

T S E S

a8 Document Category Details x|

Add I Maodify I Delete Save I Qancell Exit I

Marme INDEMT
Description [INDENT DOCUMENT CATEGORY

Created By STORES USER I Changed By
Created On 30/01/2003 Zhanged On

=¥ Document Tag Details

Category  [INDENT

Index Keyl [INDENT NO Data Type'| Character =] Length*[50
+*
Index Key2 |INDENT DATE Data Tyrpe* Drate vl Length |10
Index Key3 |PREPARED BY Data Type*| Character =] Length*[os
Index Kevd4 |CHECKED BY Crata T}rpe*l Character vI Length™[99
Index Key5 |&PPROVED BY DCiata Tyrpe*l Character vI LEI'I';Ith* 99
Save | Cancel |

Created By STORES USER I Changed By

Created On 30/01/2008 Changed Cn

Document Category and Document
Category wise Meta Tags
Management for easy and faster
Document Search by Meta Tags.
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MyDMS 1.0 Document Maintenance

¥ Document Details

add I Maodify I Delete I HaVE I Cancel I Exit I

X

In Library *|STORES DOCUMENT LIBRARY

In Cabinet *[yEAR 2007-08

In Drawer *|aPRIL 2007

—
e
R

In Folder *|FacTory

In Category® [INDENT

wiith Title IINDENT ol

At Path * Click Here To Select Document |
Value 50000 Due Date  |25/01/2008 "I

Issued By DPD

Approved By|kaBAaLl

Issue Date |25/01/2008 ;l
Appr. Date |za/01/2008 =)

Sr.Mo. |Index Key

Index Yalue

INDEMT MO

INDEMT DATE

PREP&RED BY

CHECKED BY

(o N S S N

A&PPROVED BY

ool
01/01/2008
CRD
kaBALL
MBT

AUT

T )

zemat

&, Document Properties El

In Library  |STORES DOCUMENT LIBRARY

In Cabinet  |YEAR 2007-08

In Drawer |APRIL 2007

In Folder FACTORY

In Category |INDENT

wiith Title IINDENT 01

Value 50000 Due Date |zs/01/z008 =]
Issued By |DPD Issue Date |z8/01/2008 x|
Approved By|kKABALI &ppr, Date |25/01/2005 ;I

—MNote

Created On 30/01/2005

Created By STORES USER I

Changed By
Changed on

Sr.MNo. |Index Key Index ¥Yalue
1(INDEMT MO o0l
Z2[INDEMT DATE 01/01/2008
3[PREPARED BY DPC
4 [ CHECKED BY EapaLl
S[APPROVED BY MBT

Created By STORES USER I Changed By

Created On 30/01/2008 Changed On

Easy maintenance of each document and its details (Value, Authors,
Meta Tags etc.) through one click Find — Access — Open.
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Related Activities

MyDMS 1.0 Various Document Autiz:matic

i

Check gut D

kg

Check. ;n Do

=y

Doc Properties

s

View Document

&

Yigw Do Record

%

Delete Doc Record

E

_Eu:lit Doc Record

Edit / Delete / View Document Record
View Document Properties

View Document

Check Out Document

Edit Document

Check In Document
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MyDMS 1.0 Easy and Faster A ut é::;matic

Document Search

T 5 E R V [ c E S5
=% Conditional Search Of Document =% Search Document il
Parameters Results

In Library *|STORES DOCUMENT LIBRARY In Library * |STORES DOCUMENT LIBRARY |
In Cabinet *|YE.|5.R 2007-08 Fram Cabinet YEAR ZOOT-03 . |To Cabinet VEAR ZOO7-08

In Drawer “|APRIL 2007 | || From Drawer &PRIL 2007

Tao Drawer APRIL 2007
In Folder " [FacToRY From Folder FACTORT | 7o Folder FACTORY
*

In Category® | INDENT] From Category INDEMT . | To Category INDENT
Sr.No. |Index Key Index Yalue Form Index Kewl [qo1 To Index Keyl I':”:'l

1| INDENT AO Form Index KeyZ |n1/01/2008 To Index KevZ [o1/01/2008

2| INDENT DATE 4 o

3| PREPARED BY Forrn Index Key3 |DPD To Index Key3 |DPD

4| CHECKED BY Form Index Keyd |[KABALI To Index Keyd |KABALI

5| APPROVED BY Form Index KeyS |MBT To Index KeyS |MBT

2 o 2 o
Search Cancel Search Cancel

x|
Easy and Parameters

secured search Sr. Mo, |Dm:umentTltle|)ucument'lul'aluel:-l:umentDueDa|cumentlssued|cumentlssued|umentnppruuf
1 INDENT 01 Soooo 28/01/2008 DPD 28/01/2005 KABALI

of document

with the

filtration using

their particular

parameter Value

or generalized

parameter

values. _ *
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MyDMS 1.0 Other Functionalities AUt z:matic

a8 Change Password x|

Lagin ID storesd
Old Password  * [wsskan
Mew Password 7 [#scswss & - 15 characters

Yerify Password ™ [##sssss 6 - 15 characters

i Cancel |

Users are grouped and authorized by administrator so
system gives Secured document storage and User
Authorization based access.

Functionalities like Backup / Restore and Document
Data archiving
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MyERP 1.0: Reporting System . Utématlc

Flex Reports
Document Library List
Document Cabinet List
Document Drawer List
Document Folder List
Document Category List
Document Category wise Meta Tags
Document List

System Reports
User Groups and Users List
Users Login/ Logout History
Document Access History
Document Library — Document Quantitative Reports
Document Library — Document Size Reports
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Contact

Mr. Amit Kulkarni
Vice President
amit.kulkarni@automaticinfotech.com

Mobile: +919820248190 / +919922446685

Thank You !!!
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