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Automatic IT Services Pvt. Ltd.
203/ A Wing, Kapil Towers, Ambedkar Road, Near Pune R.T.O.
Pune – 1, Maharashtra, India
www.automaticinfotech.com

MyDMS 1.0MyDMS 1.0
A comprehensive Document Management 

System for every industry
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• Who we are

• What is MyDMS 1.0 

• MyDMS 1.0 Functions at a glance 

• MyDMS 1.0 Preview 

• MyDMS 1.0 Menus 

• MyDMS 1.0 Master Data

• MyDMS 1.0 Document Maintenance

• MyDMS 1.0 Document related various activities 

• MyDMS 1.0 Easy and Faster Document Search 

• MyDMS 1.0 Other Functionalities

• MyDMS 1.0 Reporting System

• Contact 
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Who we are

• Part of group of companies with business interests 
• Manufacturing 
• Construction
• Financial Services 
• Media and Hospitality 
• Information Technology 

• Automatic is SAP Business One (SAP B1) Partner 
• Automatic is Microsoft Partner and on its way to become Microsoft Small 

Business Partner  
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What is MyDMS 1.0

MyDMS 1.0’s fully customizable interface enables a company to maintain 
documents as per company specific requirements. It is  a simple, cost effective 
and easy to use solution for your document management requirement: Easy, 
secure, share, track and manage the documents and records your organization 
depends on.
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MyDMS 1.0: Functions at a glance

• SetupSetup
•• Company Information

•• AdministrationAdministration
•• Document File Extensions
• User Groups
• Users
• User Authorization
• User Permissions
• User Allowed File Extensions

•• CustomizationCustomization
• Document Library
• Document Cabinet
• Document Drawer
• Document Folder
• Document Category
• Document Meta Tags

• Document Related Activities Document Related Activities 
• Maintain Document Record 
• Find – Access – Open Document
• Check Out / Check In Document

• Search DocumentSearch Document
• Conditional Search
• General Search

• ReportsReports
• Flex Reports
• User Login / Logout History
• Document Access History  
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MyDMS 1.0: Preview 

Tree Structure of Document Storage
Document Library

Document Cabinet
Document Drawer

Document Folder
Document Category wise Document
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Setup
Company Information

Administration
Document File Extension
User Groups
Users
User Authorization

User Authorization
Allowed File Extension
Permissions

Customization
Document Library
Document Cabinet
Document Drawer
Document Folder
Document Category
Document Meta Tags

MyDMS 1.0: Menus 

Search
Conditional Search
General Search

Change Password
Backup / Restore
Archive
Reports

Flex Report 
System Report

User friendly menu driven 
application and interfaces
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MyDMS 1.0: Master data 

Maintenance of appropriate 
master data and user data
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MyDMS 1.0: Master data 

User friendly security 
management for authorization 
based secured document access.
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Document Storage Tree Structure 
management

MyDMS 1.0: Master data 
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MyDMS 1.0: Master data 

Document Category and Document 
Category wise Meta Tags 
Management for easy and faster 
Document Search by Meta Tags.
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MyDMS 1.0 Document Maintenance

Easy maintenance of each document and its details (Value, Authors, 
Meta Tags etc.) through one click Find – Access – Open. 
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Edit / Delete / View Document Record
View Document Properties
View Document
Check Out Document
Edit Document
Check In Document

MyDMS 1.0 Various Document  
Related Activities
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MyDMS 1.0 Easy and Faster  
Document Search

Easy and 
secured search 
of document 
with the 
filtration using 
their particular 
parameter Value 
or generalized 
parameter 
values. 
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MyDMS 1.0 Other Functionalities

Users are grouped and authorized by administrator so 
system gives Secured document storage and User 
Authorization based access.
Functionalities like Backup / Restore and  Document 
Data archiving
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Flex Reports
Document Library List
Document Cabinet List
Document Drawer List
Document Folder List
Document Category List
Document Category wise Meta Tags
Document List

System Reports
User Groups and Users List
Users Login/ Logout History
Document Access History
Document Library – Document Quantitative Reports
Document Library – Document Size Reports

MyERP 1.0: Reporting System
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Contact

Contact

Mr. Amit Kulkarni
Vice President

amit.kulkarni@automaticinfotech.com 
Mobile: +919820248190 / +919922446685

Thank You !!!Thank You !!!


